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FIRST NOTICE DATA CAPTURE 
 
 

URN + 
Date/time: 

  Officer I.C at 
Scene : 

 
 

 

Incident Summary 
 

Missing From 
(town & place) 

 
 

Nature of Incident  

 
 
 
 
 

 

Missing Person 
 

Name 
 
 
 

Age & Sex 
 

Medical 
Conditions 

 
 
 
 

Physical 
Description 

 
 
 
 
 
 
 

Items 
carried 

 
 
 
 

Area 
Experience 

 

 

PLS address 
& grid ref 

 
 
 
 

Time 
Date  

 

LKP address 
& grid ref 

 
 
 
 

Time 
Date 
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Notes  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Callout 
What do TVP 
Want? 

 
 
 

Standby date / time  
Callout date / time  

RV Location …?  
 

RV liaise with…?  
 

Duty Contact - I/C Handover 
SEBEV I/C  

Handover date / time  
 

I/C remember……. 
 

1. Request that the on-duty POLSA is informed 
2. Take relevant maps to the incident 
3. Ensure you have a full pack of paperwork 


